
SETTING UP PAYMENT IN TUIO 

Once you have activated your Tuio account with your password, you will need to set up 
your payment method.  In the left column, choose Payment Methods, and once on that 
screen, click “Add Payment Method.” 

Then be sure to set the currency to US Dollars. 



Next, choose if you want to pay via credit card or bank account.   
 
Note: Only banks in the USA or Canada are eligible for the bank account option. 
 

 
 
Enter your card information.  This is encrypted; neither Tuio nor Sterling Academy will be 
able to see the credit card information. 
 

 



After you have set up a payment method, then you need to attach your payment method 
to each enrollment.  For example, each of the following is considered a different 
enrollment in Tuio terms. 

• Enrollment fee
• Tuition
• eDL $99 course surcharge

In the left column, choose the Enrollments tab.  Then on the right, click “Setup Payment” 
to attach the payment to the enrollment. 

IMPORTANT: Setting up your credit card in Tuio is not enough.  You must attach it to an 
enrollment so that the Tuio system knows which card should be charged for that 
enrollment. 


